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Continuing Education Event Intake Form 
We are excited to hear you are interested in planning a continuing education event. Continuing Medical 
Education accreditation is managed by the MUSC OCME (Office of Continuing Medical Education), a 
provider of Continuing Medical Education by the ACCME with Commendation. Our office is able to provide 
other accreditations (see below). Our office is the Department-level liaison that you will work with to secure 
Department-level and Enterprise-level accreditation for your event should you plan on representing MUSC 
and the Department of Psychiatry. MUSC CME and our office have many guidelines that must be adhered 
to. This intake form is your initial Department-level step to start the planning process. All events must be 
submitted a minimum of 180 days in advance for review. 

Please submit form for review to:
Melissa E. Milanak, Ph.D.

ssociate Director of Continuing EducationA
milanak@musc.edu | 843-792-0042

epartment of Psychiatry Division/Area Responsible for Event:                                                                   

epartment of Psychiatry Division Event Coordinator Name(s):                                                               

ontact Email:                              Contact Phone Number:                                  

roposed Event Name:                                                                                                                                                                                        

roposed Event Date            Start Time:                                             End Time:                                           

roposed Location (Address, City, State, Zip:                                                                                                                                  

Basic Planning Information
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Further Details

vent Description:                                                                                                                                     

                                                                                                                                                                                                               

o you have specific funds or a grant supporting this event? Please describe:                                                                              

                                                                                                                                                                                                               

vent attendance is:           by invitation only            open to the public        Projected Attendance Number:                             

arget Audience (MD’s, PhD’s, LMSW’s, etc):                                                                                                                                  

lease select accreditation desired for event:              CME   APA (Pending)          CNE   CLE

C LLR:  Social Work Examiners Psychology  Professional Counselors, Marriage and 
      Family Therapistsand Psycho-Educational Specialists

E

 

D

 

E

T

P

S
    
    





Accessibility Report





		Filename: 

		Psychiatry Continuing Education Intake Form.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found problems which may prevent the document from being fully accessible.





		Needs manual check: 0



		Passed manually: 2



		Failed manually: 0



		Skipped: 0



		Passed: 28



		Failed: 2







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Passed manually		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Passed manually		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Failed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Failed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Passed		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top

	epartment of Psychiatry DivisionArea Responsible for Event: 
	epartment of Psychiatry Division Event Coordinator Names: 
	ontact Email: 
	Contact Phone Number: 
	roposed Event Name: 
	roposed Event Date: 
	Start Time: 
	End Time: 
	roposed Location Address City State Zip: 
	Further Details: 
	vent Description: 
	E: 
	o you have specific funds or a grant supporting this event Please describe: 
	D: 
	by invitation only: Off
	open to the public: Off
	Projected Attendance Number: 
	s etc: 
	CME: Off
	APA Pending: Off
	CNE: Off
	CLE: Off
	Social Work Examiners: Off
	Psychology: Off
	Professional Counselors Marriage and: Off
	Family Therapistsand PsychoEducational Specialists: 


